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SO GIAO DUC VA DAO TAO HA NQI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT THACH THAT Poc lap- Tu do- Hanh phue

S6: 4—6 /QD-THPTTT Ha Noi, ngay 10 thang 09 nam 2023

QUYET PINH
Vé viéc ban hanh Quy trinh giai quyét thii tuc hanh chinh
ciia truong THPT Thach That
Nim hoc 2023-2024

HIEU TRUONG TRUONG THPT THACH THAT

Can cir Thong tw s6 32/2020/TT-BGDPT ngay 15/9/2020 vé viée ban hanh
Diéu 1¢ truong Trung hoc co so, truong Trung hoc phé théng va truong Trung hoc
6 nhiéu cap hoc;

Can cir cac van ban huong dan cua So Gido duc va Pao tao Ha Noi vé viéc
cai cach thu tuc hanh chinh,

Theo dé nghi cua Vin phong nha truong;

' QUYET DINH:

Piéu 1. Ban hanh Quy trinh giai quyét thu tuc hanh chinh co ban cua truong
THPT Thach That (van ban kem theo)

Piéu 2. Tat ca cac t6 chire, doan thé, cén bo- -gido vién-nhan vién, hoc sinh,
phu huynh hoc sinh va cong dan dén lam viéc voi truong thuc hién theo Quy trinh
nay.

Vian phong nha truong cé trach nhiém thuong xuyén nghién ciru dé tham muu
v6i Hiéu truong trong viée cap nhat, didu chinh Quy trinh giai quyét thu tuc hanh
chinh co béan cia truong THPT Thach Thét cho phu hop.

Pié¢u 3. Vin phong nha truong va cac ca nhan ¢6 lién quan & diéu 2 chiu trach
nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhén:
- Nhu diéu 3
- Luu: VT




QUY TRINH GIAI QUYET THU TUC HANH CHINH

(Ban hanh kém theo Quyét dinh s6 46 /QD-THPTTT, ngay 10/9/2023 cuia Hiéu

truong trwong THPT Thach That)

CAC THU TUC HANH CHINH THUQC QUYEN GlAl QUYET

CUA TRUONG THPT THACH THAT

TT o ) Ghi
Tén thu tuc hanh chinh ,
cha
Cap don xin cap lai ban sao bang tot nghi¢p
I THPT, chinh sua ndi dung ghi trén bang tot
nghi¢p;
2 | Pon xin cép lai ban sao, chinh stra ndi dung ghi
trén GCN nghé;
Xac minh hoc ba cuia h/s, Cap bang diém.
3
4 | Dang ky thi tot nghiép THPT quoc gia; s,
GD&DT
5 | Tiép nhan ho so dac cach thi tot nghiép THPT oo s e
GD&DT
quoc gia;
6 | Cap va nhan don phuc khao thi tt nghi¢p THPT. | 20,
GD&DT
7 | Tiép nhan ho so hoc sinh chuyén truong oo e o0
HN
8 | Cap Ho so, thu tuc xin di hoc lai
9 | Cap gidy xac nhan dang 1a hoc sinh nha truong
10 | Th tuc rtt ho so, hoc ba cua hoc sinh
BTRE e

Thu tyuc lay bang tot nghlep THPT




PON XIN CAP BAN SAO, CHINH SUA NOI DUNG GHI TREN BANG
TOT NGHIEP THPT VA GIAY CHUNG NHAN NGHE

1.Trinh ty thye hién:
Hoc sinh chinh sira bang tot nghiép THPT , GCN Nghé trong truong hop bi
sai l¢éch thong tin:
‘Sau khi nhan don .Vin thu nha trudng tra sé gbe va trinh BGH nha truong
ky xac nhan
Cach thire thye hién:
Phong van thu nha truong cép don xin cdp, chinh sira ban sao bang TNTHP, GCN
Nghé.
Thanh phin hd so:
- Don xin cép ban sao bang tét nghiép (theo mau):;
- Anh ¢& 3 x 4cm (cung loai voi anh dan trén don);
- Giay chimg minh nhan déan hodc ho chiéu, kém them 01 ban photo cong ching
- Hoc ba ban gdc, kém thém 01 ban photo cong chimg
- Gidy khai sinh ban chinh; kém thém 01 ban photo cong chimg
- Bang THCS ban chinh, kém thém 01 ban photo cong chimg
S6 lwgng ho so: 01 (bd)
Thoi han giai quyét: 1 dén 2 tuan hodc c6 thé theo TB quy dinh cua S& glao duc
Poi twrong thue hién TTHC: Ca nhan
Co quan thyc hién TTHC:
Co quan ¢6 tham quyén quyét dinh: S6 GD&DT Ha Noi
Co quan tryc tiép thuc hién TTHC:Phong Quan 1y thi va kiém dinh chét lugng gido
duc- S6 GD&DT Ha Noi
Két qua ciia viée thyre hién TTHC: Cép ban sao bang tot nghiép, GCN nghé,
MAu don, méu to khai, Yéu ciu, diéu kién thuwe hién thi tuc hanh chinh:
Don xin cap ban sao bang tot nghiép, chinh sira ndi dung ghi trén bang tot
nghiép.




CONG HOA XA HQI CHU NGHIA VIET NAM

Anh 3x4

Cé ddu giap lai
Cua truong hodc
UBND xdaphuong

Doéc lip — Tw do — Hanh phiic.

PON XIN CAP BAN SAO, CHINH SUA NQI DUNG
GHI TREN BANG TOT NGHIEP

Kinh giri: Giam dbc So Gido duc va Pao tao Ha Noi
Hiéu truong truomg ( Giam doc TTGDTX)....oovvvneeeeennnnn....

. Hoc sinh truong ( Trung tam GDTX)

.Sdbdo danh.............. .Phong thi......

. Da trang tuyén ky thi t6t nghiép........

...........................................

2
3
4
5
6. Khoa thi ngay............ thang........ BB Bt nsbn s fswswanyesmans weswswsesrisivess
7
8
9

Nguwdi lam don ky tén

PHAN XAC NHAN

Truong ( Trung tam GDTX)............
Cin cir vao ho so luu xiac nhan:
Hoc sinh .....................................

Da du thi t6t nghiép khoa nga), ..........
So bdo danh......... Phong tiel......c....s
D tot nghlep .| L AN I L
Vao so cap bang s6............ BN (sise
Dé nghi S6 GD&DT Ha Noi..............
Hi¢u truong
Ho tén, ky, dong dau

...............................................
................................................
.................................................

TM. UBND xa ( phudng)
( Ho tén, ky, dong dau)




CAP LAI BAN SAO GIAY CHUNG NHAN NGHE, CHINH SUA NOI
DUNG GHI TREN GCN NGHE

1.Trinh ty thue hién: ,

Ngudi ¢6 nguyén vong cap ban sao vin bang tir s gde nhan don dé nghi cta
minh dién ddy du thong tin;

Sau khi nhan don , Vin thu nha truong tra sd gde va trinh BGH nha trudng
ky xac nhan ‘
Cach thire thuce hién:

Phong van thu nha trudng cap don xin cap ban sao
Thanh phén ho so:
- Pon xin cép lai gidy chimg nhan nghé (theo mau):
- Anh ¢& 3 x 4cm (cung loai vdi anh dén trén don):
- Gidy chimg minh nhan déan hogc ho chiéu, kém them 01 ban photo cong chimg
- Hoc ba ban gbc (ndp khi truong hop can chinh sira thong tin trén vin bing)
kém them 01 ban photo cong ching
- Giéy khai sinh ban chinh:; (n¢p khi truong hop can chinh stra thong tin trén vin
bang) kém theo 01 ban photo cong chimg
- Bang THCS ban chinh.; (ndp khi truong hop can chinh sira thong tin trén van
bang) '
kem them 01 ban photo cong chirng
S6 lwong ho so: 01 (bo)
Théi han giai quyét: 1 tudn hodc co thé theo quy dinh ctia S6 GD&DT
Péi twgng thue hién TTHC: Ca nhén
Co quan thyc hién TTHC:
Co quan c6 tham quyén quyét dinh: S& GD&DT Ha Noi
Co quan truc tiép thuc hién TTHC: Phong Quan Iy thi va kiém dinh chét luong -
So GD&DT Ha Noi
Két qua ciia viée thue hién TTHC: Cip ban sao GCN Nghé
Méu don, méu to khai, Yéu ciu, diéu kién thye hi¢n thi tuc hanh chinh:
Don xin cép ban sao GCN, chinh stra ndi dung ghi trén GCN nghé.




CONG HOA XA HQI CHU NGHIA VIET NAM

) Poc lip — Tu do — Hanh phic

Anh 3x4
(¢o ddu gidp lai ' )
cua nha trieong) PON XIN CAP GIAY CHUNG NHAN NGHE

Kinh giri: Giam doc So Gido duc va Pao tao Ha Noi:
Hiéu truong truomg THPT Thach Thit

Lo TO1 A e Gidi tinh........... Dantdc........ovvvuiernnnnne.
2. Sinh ngay...... thang....... 1 . 17:1 D PN
B L NS O ——
4, Hot sinhteoig 4 TRRe i CoY LR ¥ iuiiionninmn ssmunsunvanniynissis vy ossintsimmmne s
5. B duge cap Gidy ching nhan........................... tai Hoi dong thi .......ccocco.....
6. Khoa thi ngay............ thing........ 11111 PO
7.S6 bao danh.............. Pheap . ...ovoiuis Mbn thi ......... Xép loai ...coooovrenn.
8. Nay-xin dulor oy kil Gy clome SR 5.0 smmsmmmmmmisismemiss
B, T U0 v o B ol B sopmscsmehasssssonn am b S Sorm Sk SRR A T AL A S AR RT

Toi xin cam doan nhitng diéu khai trén day la dung ‘su that.

PHAN XAC NHAN Ha Ngi, ngay .....thang... ....nam... ... ...
Nguwoi lam don ky tén
Truong (Trung tam GDTX)...................
Cén cir vao ho so lru xdc nhén:

Hocsinh..........oooiiiiiii e,
Ngay sinh.......oooviiiiiiiiie i
Noi sinh:......ooooooen . Dan toc
baduthi....... khoa ngay................
S6 bao danh............ PROBE ... . cconevosns
% 13 S KO s imsii s
Vio s6 cp GCN sb............... DAY sons

Dé nghi S& GD&DPT HANGi.................
Hi¢u truéng
Ho tén, ky, dong dau




XAC MINH HQC BA VA CAP BANG PIEM CHO HQC SINH

1.Trinh tu thue hién:
Ngudi cé nguyén vong , co quan, don vi can xac minh hoc ba va bang diém
tir s6 gde nhan don dé nghi cia minh dién day du thong tin;
Sau khi nhan don hop 1&, Van thu nha truong tra s6 goc va trinh BGH nha
truong Ky xdc nhan .
Cach thire thyce hién:
Phong vin thu ¢6 trach nhiém tra tir s6 goc.
S6 lwgng hd so: 01 (bd)
Thoi han gidi quyét: trong ngay
Poi twong thwe hién TTHC: Ca nhén _
Co quan thye hién TTHC: Truong THPT Thach That
Phi, 1€ phi: khong




SO GIAO DUC VA DAO TAO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT THACH THAT _ Poc lap — Tw do — Hanh phic
~ GIAY XAC NHAN
Két qua hoc tip va rén luyén hoc sinh
INEED BB conssommsensmsansssnssnsensos

HIEU TRUONG TRUONG THPT THACH THAT

XAC NHAN
w DI IRIEE 2.s, o viis bt v a il B Sinh ngay:............
o DRRRU IR, vy e R R s v bam s s P TR U ey wovsive
- HOBSHRION: . ... ..ovun nam hoc.......
1. Bncmtgng binh S0 hoe sl DOC ........oi0 i viueiananes ,
TT Mén hoc Piém trung binh

1 Toan

2 Vit ly

3 Hoa hoc

4 Sinh hoc

5 Tin hoc

6 Ngoai van

7 Lich sur

8 Dia Ly

9 Tiéng anh

10 Gido dyuc cong dan

11 Cong nghé

12 Thé duc

13 GDQP- An Ninh

14 Mi thuat

Diém trung binh cac mon

2. Két qua xép loai hanh kiém, hoc luc nam 7 T

Hanh kiém

Hoc luc

Ha Ngi, ngay ........ thang........ nam.... ...
HIEU TRUONG




PANG KY THI TOT NGHIEP THPT THACH THAT

1.Trinh tu thuc hién:

Hoc sinh hoc hét 16p 12 tai trudong THPT Thach That va hoc sinh trugt tot
nghiép da hoc tai truong.

Vin thu nha truong tiép nhan ho so, kiém tra day du thong tin c6 1én quan
dén thi sinh dur thi.
Cach thire thue hién:

Sau khi tiép nhan hd so cua thi sinh du thi Nha trudong tién hanh kiém tra va
nhap vao phan mém tuyén sinh roi chuyén di liéu 1én s6 GD&DT Ha Noi. |

Thanh phan hd so:
- “Theo mau hd so do s6 GD&DT quy dinh
S6 lwrgng hd so: 01 (bo)
Poi twgng thue hién TTHC: Cé nhén
Co quan thye hién TTHC: Truong THPT Thach That




TIEP NHAN PON PAC CACH THI TOT NGHIEP THPT

1.Trinh ty thyc hién:

Hoc sinh hoc hét 16p 12 tai truong THPT Thach Thét

Vin thu nha truong capva tiép nhan hd so, kiém tra day du thong tin co 1én
quan dén thi sinh du thi.
Cach thire thue hién:
Sau khi tiép nhan don cua thi sinh trinh BGH xem xét giai quyét theo hudng dan so
GD&DT Ha Noi.
Thanh phén ho so:

- Theo mau don do s6 GD&DT quy dinh;

S6 lwgng ho so: 01 (bod)
Doi twgng thye hi¢n TTHC: Cd nhén
Co quan thye hién TTHC: Truong THPT Thach That




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

PON PE NGHI XET PAC CACH TOT NGHIEP THPT
Ky thi trung hoc pho thong qudc gia nim 20......

Kinh gui: - Pon vi ding ky du thi t6t nghiép THPT qudc gia nam......
- Hoi dong xét cong nhan tot nghiép THPT s¢ GD&DT Ha Noi.

Ha SBRei i 8MBB ...l aassaiasse i TR AT
Nedy. Thang, WO SR ... o0 snmsmsevmmnises LT
N SIS oot o o s s o AR S S s S 5 s S B S S S G SR B S
Ching minh thu nhan dan s6:.........ovveviir e, SH dién thoai................
Pa du thi Ky thi Trung hoc phd thong qudc gianam ..........;

Tai Hoi dong thiz........coooveieeiiiiiiiiee - K

51 R SR TS S CRPUIE D  i S6 bao danh:........cccceeeeennne

Diém bai thi cac mon dang ky xét tot nghiép (néu da thi):........cooeeeveeeeveeeeee,
Két qua nam hoc lop 12: Xép loai Hoo lwe:.....s . Xép loai Hanh kiém.........
B 11 N N T

...................................................................................................

T6i xin cam doan cac thong tin trén la dung su thét va chiu hoan toan trach nhiém
trude phap luat.
Ha Néi, ngay... ........ thang... ... ... nam.......
Thi sinh xin d& nghj dic cich

(ky va ghi rd ho tén)




TIEP NHAN PON PHUC KHAO

1.Trinh ty thye hién:

Hoc sinh hoc Thi Tét nghiép THPT 12 tai truong THPT Thach Thét

Vin thu nha truong tiép nhan don, kiém tra ddy da théng tin ¢6 1én quan dén
thi sinh du thi.
Céch thire thye hién:
Sau khi tiép nhan don cua thi sinh trinh BGH xem xét va Giri S¢ GD&DT Ha Noi
giai quyét. |
Thanh phin hb so:

- Theo mau don do s6 GD&DT quy dinh;

S6 lwgng hd so: 01 (bo)
Poi twgng thye hién TTHC: Ca nhan
Co quan thye hién TTHC: Truong THPT Thach That




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lip — Tu do — Hanh phic

PON PE NGHI PHUC KHAO PIEM BAI THI

Ky thitot nghiép trung hoc phé thong nam .......
Kinh guri:
«Eigm v} (nol) ding k7 O Hll.......coonmivnsenminesiienes
- Hoi dong thi (um thi)......ovevveveeeeeeereeeereeeeeeeeeceeeens

2 MmO e SN N e RO SRR, Gioi tinh:.......ooeeeee.
B TR IR i s s R A SRR DB omaiiss
TRICEE SINN 5 R B T S R G A4 A PR S TSGR
Chimg minh nhan dan LS s SO dién tho@iz.....ooveeeveeeeeeenn,
D du Ky thi Trung hoc pho thong qudc gia ndm ..........:
Tai HOi dong thi (Cum thi)..........oveeeeeee e e
ERRER THIL. opsoioion b tnnlunsioyinsimenannpungBbsipbypecsmi e fificbnie o S6 bao danh:........cccoveeene,
Dé nghi phuc khao diém bai thi cac mon sau:
. STT Mén thi Pl:i(::‘g Dletl::il']a] (Ghi ro f;;rlr]i;c:gl:)ai ngir)

1 Toéan

2 Ngoai ngir

3 Ngir van

4 Vat li

5 Hoa Hoc

6 Sinh hoc

7 Lich st

8 Dia ly

9 GDCD

Chii y: Thi sinh chi ghi phong thi va diém bai thi vao dong ciia cdac mon thi d@é nghi
phiic khao. -
Téi xin cam doan cac thong tin trén la dang sy that va chiu hoan toan trach nhiém
trude phap luat.
L A ngay ..... thang nam.....
Thi sinh dé nghj phiic khio
(Ky, ghi rd ho tén)




THU TUC CHUYEN TRUONG PI
VA CHUYEN PEN
1.Trinh tw thwe hién:

La hoc sinh dang hoc tai truong THPT Thach That va hoc sinh truong khac
¢6 nguyén vong chuyén vé truong:

Van thu nha truong cap don va tlep nhan don chuyén truong, Gidy gi6i thiéu
chuyén truong cua hoc sinh sau khi kiém tra thong tin trong don sé& trinh Hiéu
trudng nha truomg dé duyét
Cach thire thye hién:

Sau khi tiép nhan don cua thi sinh trinh Hi¢u truong duyét sau do guri S6 GD&DT
Ha No6i giai quyet

Thanh phan ho so:

. Trudong hgp hoc sinh chuyén trong thanh phé Ha Ngi ( Noi tinh, TP)
DPon xin chuyen truong:

Gidy gidi thi¢u chuyén truong.

Bang diém cac mon trong qué trinh hoc.

Danh sach thi sinh tring tuyén vao lop 10 do trLr(mg noi dl cap.

2 Tru'(mg hO'p hoc sinh chuyén tir cic tinh, thanh pho khic vé Ha Noi
- Gidy 2101 thiu gui truong noi dén do S¢ GD&DT tao noi di cap hodc truong
noi di cap ( doi voi noi So GD uy quyén cho nha truong):

- Gidy gioi thi¢u gui truong THPT noi dén truomg do Hiéu truong truong THPT
noi di cap;
- (nay chirng nhén tring tuy én vao 16p 10 THPT

- Bing tt nghiép trung hoc co s& (THCS) hodc Gidy chimg nhan tét nghiép
THCS tam thoi;

Ban sao Giay khai sinh;

Ho khéau thuong tra hodc Quyét dinh diéu dong cong tic vé co quan Nha
nuoc tai Ha N§i cua cha me hodc nguoi giam h. Cac truong hop khac HS
chi dugc chuyén dén cac truomg THPT ngoai cong 1ap. :

- Céc gidy to hop 1& dé dugc huong ché do wu tién, khuyén khich trong hoc
tap. thi t6t nghiép (néu co);

- Gidy xé4c nhén cua chinh quyen dia phuorng noi HS cu tri voi nhiig HS ¢6
hoan canh kho khin dac biét ve gia dinh (néu co);

- Don xin chuyén truong do cha me hodc ngudi giam ho ky: don phai c6 y
kién tiép nhan cua Hiéu truéng truong THPT xin chuyén dén;

- Hoc ba ban chinh (néu chuyén truomg giita nam hoc phai c6 Bang két qua
hoc tap):

S6 lwgng ho so: 01 (bod)
Poi twgng thye hién TTHC: C4 nhan |
Co quan thyc hién TTHC: Truong THPT Thach That




o ] ) Mau C-01
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON XIN CHUYEN TRUONG
(Chuyén di va dén trong nwdc)
Kinh gui:
- Giam dbe So Gigo duc va Dao tao! (0T dén) .......oevvevieeeeeeeeeeeeee e
- Hiéu trudng Trudng (N0T AEN): w.cvveveeeeeceeeece e se e s esssaenas

- Hiéu truong Trudng (NOT di): ..eeeeeiee et

Sé dinh danh cé nhén cua hoc sinh: e
W FHIBA AT ettt N scvs chsss soveligiss Wb hoessot b e T 0s T by s 4 6655 6§ S AV S RN SRR
Tai s0nbds o T T SR L s LT ———
Phuong (X&) Quan (Huyén) s T RS W - e . L
HOD k¥t covssmnmmsisnmssbvaivsisnsssimiseisvrss NAM hoeti i e e G R ,
Két qua hoc tap: ... Két qua rén luyén: ......... Témg diém xét tuyén vao 16p 10 ............
TR e T3Tadia ) o)1 T s LR TR e T N BN ) T ..o 1 VOO S, 1S SRR

Clic phuy B g0 N ARSI N oo it bR s o ssveas i s e A -
TR .. ccrorbsvhiiiomssrssomtoronprsssssssnappolvarrsiocybegelBim e g Mg euos S

T CTRR I .o s s e s s s sisssssasss ssiae

Nay tdi lam don nay kinh d& nghi So Gido duc va Pao tao, Hiéu truong cac trudng tao

Bt Lien b Hot B it i s duge chuyén vé hoc tai
ERIRS cooninctloe e s idbo by T L e tr  hoc ky......... Nam hoc: oo
B e T am T

Ha Noi, ngay....... thang ........ nam 20.........

Nguoi viét don

Y kién ctiia BGH truong THPT (noi di) Y kién cua BGH truong THPT (noi dén)

' D6i vai trweng hop chuyén dén tinh, thanh phd khac ma noi do chwa phan cap thAm quyén cho Hiéu trurdng




Miu M4

SO GIAO DUC VA BDAO TAO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT THACH THAT Doc Iap — Ty do — Hanh phic

Sé:......./GGT- THPTTT
Ha Noi, ngay .... thang ... nam 20)..

GIAY GIOI THIEU CHUYEN TRUONG

Kinh giti: -TRUONG THPT.......ocooivieiiieeeeiieeeeineee,
« UREIONE THPT. .. oo ionoisinivimnannnnrons e,
Ui tHICR BOE BRI s i s s i vu suns snibuas obssmssanate Lo tinh: ..o 0miii
Ngay sinh ..... thang ....nam 20.... DRI e oons s
Hién la hoc sinh 16p ... ... 12 1 S Bl et Ngoai ngit tiéng ...........
nam hoc 20...- 20... 550 T U —
Nay xin duge chuyén vé hoc 16p ...........e...... cua Quy truong.

Pé nghi nha truong gitp da. tiép nhéan hoc sinh.

Gidy gidi thiéu nay 6 HIEU TRUONG
gia tri tir ngay.......dén '




TIEP NHAN HO SO XIN PI HQC LAI

1.Trinh ty thuc hién: ,
La hoc sinh dang hoc tai truong THPT Thach That ma phai bo hoc nay cé

nguyén vong xin hoc tiép, hoc lai
Van thu nha truong cap don va tiép nhan don xin hoc lai, sau khi kiém tra thong
tin trong don sé& trinh Hiéu trudong nha truong dé duyét

Hb so, thii tuc xin hoc lai (Chi gidi quyét vao diau nim hoc)

a, Poi twogng: HS xin hoc lai sau thoi gian nghi nhung con trong do tudi quy
dinh cua cap hoc: |

b, H5 so: HS phai c6 Pon xin hoc lai, Hoc ba, Ban sao Giay khai sinh, Giy
chimg nhén trang tuyén vao 16p 10 THPT, Béng tét nghiép THCS, Gidy xac nhém cua
chinh quyén dia phuong vé viéc chap hanh chinh sach, phap luat tai dia phuong trong
thoi gian nghi hoc.

Cach thire thye hién:
Sau khi tiép nhan don cua thi sinh trinh Hiéu truong duyét. Doi véi hoc sinh xin hoc
lai 16p 10 thi nha truong hoan thién ho so sau do giri S6 GD&DPT Ha Noi dé duyét.

S6 lwgng hd so: 01 (bo)
Doi twong thwe hién TTHC: C4 nhan
Co quan thue hién TTHC: Truong THPT Thach That




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

PON XIN HOC LAI

Kinh giri: Ong (ba) Hié¢u truwéng truwong THPT................

.............................................................................................

Téi xin cam doan nhitng diéu khai trén ddy 13 hoan toan dung su that.
Xin tran trong cam on./

Duyét cua Hiéu treong ngay ..... thang ....nam 20....
Hoc sinh xin hoc lai

(Ky, ghi rd ho tén)




CAP VA TIEP NHAN GIAY XAC NHAN DPANG LA HQC SINH
NHA TRUONG

1.Trinh ty thue hién: _

La hoc sinh truong THPT Thach That va hoc sinh da hoc tai trLr(‘mg.

Vin thu nha truong cap don, tiép nhan ho so, kiém tra day du thong tin ¢6 1én quan
dén Hoc sinh.
Cach thire thue ﬁién:
Sau khi tiép nhan don ctia hoc sinh van thu nha truong trinh BGH ky xéc nhén
Thanh phén h so:
Pon xac nhan cua hoc sinh.
S6 lwgng ho so: 01 (bd)
Poi twong thue hién TTHC: Cé nhén
Co quan thwe hién TTHC: Truong THPT Thach That




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

PON XAC NHAN PA HQC TAI TRUONG
Kinh giri:Ban giam hiéu trwong THPT Thach That
TEnEmIA: = cidasmsbes L

Ngéy, thang, nEM S cusismsorissiaise DIBB 00 oivvivsenersoneesens
Not $ih conpiinputs

HO khin thule il ot e et it B e

Vay Em xin chan thanh cam on!

Xdc nhan cuia BGH nha truong Ha Noi, ngay  thang — nam 20...
Hoc sinh xin Xdac nhan

(Ky, ghi ré ho tén)




~ CAP GIAY YEU CAU TRA TIEN
BAO HIEM THAN THE GV VA HQC SINH

1.Trinh tu thuc 'hién:
La Can b, gido vién, hoc sinh truong THPT Thach That c6 tham gia bao hiém
than thé do CONE ty .....vecveveeeeeeeeeeeeana. cung cap.
Van thu nha truong cap don, tiép nhan don, kiém tra ddy du thong tin ¢6 1én quan
dén Ngudi yéu cau chi tra Bao hiém .
Cach thire thue hién:
Sau khi tiép nhan don cta hoc sinh van thu nha truong trinh BGH ky x4c nhan sau do
gri Cong ty bao hiém giai quyét.
Thanh phan hd so:
1. Gidy yéu cau tra tién bao hiém;
4 Gi:fly gia vién( trong truong hop co nim vién)
3. Pon thudc:
4. Truong hop 06 phau thudt phai c6 gidy phau thudt,
5. Truong hop c¢6 chup phim thi phai giri phim chup va phiéu két qua phim chup.
S6 lwgng hé so: 01 (bd) '
P6i twong thwe hién TTHC: Ca nhan
Co quan thwe hién TTHC: Truong THPT Thach That




THU TUC RUT HO SO, HOC BA

Buore 1: Hoc sinh hogc PHHS dén van phong truong

Bwée 2: Chuan bj cac gidy to lién quan dén viéc rat ho so (giay chimg minh, ho
khau....)

Bude 3: Can bo Vin thu lam thu tuc tra hd so, hoc ba cho HS khi cac gidy to
day du.

THU TUC RUT BANG TOT NGHIEP THPT

Bwde 1: Hoc sinh hodc PHHS lién h¢ Van thu truong, xuat trinh gidy ching
nhan tét nghiép tam thoi hodc chimg minh nhén dan (CMND), (c6 ho tén, ngay thang
nam sinh ctia hoc sinh can rat bang tdt nghiép).

Bwée 2: Van thu kiém tra danh sach, 601 chleu gidy chimg nhan tét nghiép tam
thoi hodc chimg minh nhén dan (CMND), néu hO’p I€¢ cho hoc sinh hoac PHHS ky
nhan véo so cap phat bing.




